
KS4 Exam Guidance 2020/21 

Before the exam day: 

 Make sure that you use your LEGAL name on all Exam papers.  This is the name shown on your 

Exam Timetable as ‘Name on Certificate’.  It is not a shortened or preferred name. 

 Read the regulations notices which tell you what you can and can’t do in exams. They are on 

display on the Exams Notice Board and on the school website under Examinations/Notices. 

 Make sure you know your candidate number. It is on your timetable and you will need to know it when you 

are in your exams. 

At the time of the exam: 

 Give yourself plenty of time to get to your exams without rushing.   

 For all exams in the Sports Hall you should line up in rows according to your allocated seat (e.g. rows from 

A to N) on the middle yard. You must be in your correct row by 9.05am for a morning exam or 12.20pm for 

an afternoon exam. Teachers will be there to help if you are unsure. 

 If poor weather prevents this, you will be directed to an alternative venue to line up. 

 If you are in an alternative exam room, you should line up outside it by 9.05am for morning exams or 

12.25pm for afternoon exams. 

 For exams scheduled in the Sports Hall, make sure that you sit in the correct seat. Your seat number is on 

your timetable and displayed on the outside notice board. 

 You are responsible for bringing all equipment needed for each exam. Don’t forget black pens and your 

calculator for all exams that require one.  WE CANNOT LOAN OUT EQUIPMENT UNDER COVID 

REGULATIONS.  Maths kits are available for purchase from the Finance Office. 

 Coats and bags should not be taken into the Sports Hall but left in your locker or other space well away 

from the exam room. 

 You must NOT talk to, or attempt to communicate or disturb other candidates once you have entered the 

exam room. 

 Water is allowed but the label must be removed from the bottle. 

 Only clear pencil cases are allowed. 

 Having a mobile phone (or other data storage device, eg Smart Watch) with you in an exam is a serious 

breach of the regulations. All mobile phones and other devices must be handed in and completely 

switched off. 

 Remember to fill in the front of your answer paper and read the instructions before you begin. 

 Please listen to and follow the instructions given to you by the invigilator. If you have any questions please 

raise your hand. 

At the end of the exam: 

 Remain seated until you are asked to leave. 

 Remember to leave the exam room IN SILENCE as other candidates may still be working and you are 

under exam conditions until you have left the room. 

And Finally! Please read the Information for Candidates’ guidance in this booklet, this is essential information 

provided by the Exam Boards. 


